
 
 
 
 
 
 
 
 
 
 
 
 
 
Position Announcement 
ESSENTIAL FUNCTIONS 
Reasonable Accommodations Statement 
To perform this job successfully, an individual must be able to perform each 
essential duty satisfactorily. Reasonable Accommodations may be made to 
enable qualified individuals with disabilities to perform the essential functions. 
 
Essential Functions Statement(s) 

• Provide overall management and leadership of the men’s and women’s rodeo program by 
providing quality coaching and instruction to students participating in the college rodeo 
program; enforces safety regulations and procedures through supervision of students.  

• Plans, directs and coaches an intercollegiate men’s and women’s rodeo program; 
develops student athletes fullest potential while being regionally competitive and ethically 
run; ensures NIRA rules and regulation compliance;  

• Recruits rodeo team members and assist them in meeting individual and team goals; 
Recruits student athletes who have the ability to achieve academic and athletic success; 
supports general student recruitment in cooperation with the admissions office.  

• Supervises and coordinates rodeo events and activities, including attending scheduled 
rodeo practices, classes and NIRA region rodeos and College National Finals Rodeo; 
coordinates and ensures rodeo stock and arena are well maintained.  

• Provides ongoing oversight of student athlete’s conduct both in and out of the arena; 
assists with conflict resolution; provides guidance with negotiating campus processes 
such as registration, financial aid, residence life, dining and student life; assists with the 
development of positive interpersonal relationships including campus integration with 
other students and faculty.  

• Develops and manages the rodeo program annual budget, monitors expenditures 
including allocation of scholarships, completes all documentation requirements, manages 
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the rodeo program financial affairs effectively, ethically, and innovatively within the 
constraints of approved budget.  

• Works with the Athletic Director to schedule events, travel; develops an event 
management plan for each home rodeo; provides information to Marketing and 
Administrative Assistant of Vice President of Student Affairs for press releases, season 
previews, hometown news articles, rodeo program web site, rodeo view book and feature 
stories to various media in compliance with the college's and the NIRA’s policies and 
procedures.  

• Serve as secondary advisor to all athletes on the Rodeo team to assure registration and 
eligibility standards are met.  

• Develops and implements a successful fund raising plan to meet program needs, goals, 
and objectives. Work as assigned by the Athletic Director and/or President or his/her 
designee for the many fund raising activities that MCC does in conjunction with the 
Rodeo Club.  

• Be an advocate of the college; endeavor to enhance its image and strengthen its role in 
providing programs and services to students and community; this includes activities 
involved with recruiting and retaining students.  

• Participate in assigned committees as well as establish and work as an advisor for the 
Rodeo Advisory Board.  

• Work closely with Title IX Coordinator on student-athlete awareness programs and 
understanding of college policies.  

• Provide guidance to the MCC Rodeo Club.  

• Maintain rodeo equipment and an inventory of Rodeo Equipment.  

• Prepare and organize Rodeo travel, pickups, trailers, horses, motel accommodations and 
meals.  

• Purchase timed event stock - feed, brand, vaccines.  

• Purchase and sell livestock - feed hay and grain.  

• Perform other duties and responsibilities as mutually determined with appropriate 
administrative supervisors.  

 
POSITION QUALIFICATIONS  
Competency Statement(s)  

• Adaptability - Adapts to changes in the work environment; Manages competing demands; 
Changes approach or method to best fit the situation; Able to deal with frequent change, 
delays, or unexpected events.  

• Attendance/Punctuality - Is consistently at work and on time.  

• Business Acumen - Understands basic business practices.  

• Change Management - Communicates changes effectively.  

• Oral Communication - Speaks clearly and persuasively in positive or negative situations; 
Listens and gets clarification; Responds well to questions; Participates in meetings.  

• Written Communication - Writes clearly and informatively; Edits work for spelling and 



grammar; Varies writing style to meet needs; Presents numerical data effectively; Able to 
read and interpret written information.  

• Cost Consciousness - Works within approved budget; Develops and implements cost 
saving measures; Contributes to profits and revenue; Conserves organizational 
resources.  

• Customer Service - Manages difficult or emotional customer situations; Responds 
promptly to customer needs; Meets commitments.  

• Delegation - Delegates work assignments; Matches the responsibility to the person; Sets 
expectations and monitors delegated activities.  

• Dependability - Follows instructions, responds to management direction; Takes 
responsibility for own actions; Keeps commitments.  

• Initiative - Seeks increased responsibilities; Takes independent action.  

• Judgment - Displays willingness to make decisions; Exhibits sound and accurate 
judgment; Supports and explains reasoning for decisions; Includes appropriate people in 
decision-making process; Makes timely decisions.  

• Managing People - Includes staff in planning, decision-making, facilitating and process 
improvement; Makes self available to staff; Provides regular performance feedback; 
Develops subordinates' skills and encourages growth; Improves processes, products and 
services.  

• Organizational Support - Follows policies and procedures; Completes administrative 
tasks correctly and on time; Supports organization's goals and values.  

• Planning/Organizing - Prioritizes and plans work activities; Uses time efficiently; 
Organizes or schedules other people and their tasks.  

• Problem Solving - Identifies and resolves problems in a timely manner; Gathers and 
analyzes information skillfully; Develops alternative solutions.  

• Professionalism - Approaches others in a tactful manner; Reacts well under pressure; 
Treats others with respect and consideration regardless of their status or position; 
Accepts responsibility for own actions; Follows through on commitments.  

• Quality Management - Looks for ways to improve and promote quality; Demonstrates 
accuracy and thoroughness.  

• Quantity - Meets productivity standards; Completes work in timely manner; Strives to 
increase productivity; Works quickly.  

• Safety and Security - Observes safety and security procedures; Uses equipment and 
materials properly.  

• Strategic Thinking - Develops strategies to achieve organizational goals; Adapts strategy 
to changing conditions.  

• Inclusion – Provides an environment that is inclusive of all students and supports 
underrepresented students.  

SKILLS & ABILITIES  

Education: Associate’s degree, Bachelor’s degree preferred.  

Experience: Coaching experience to include daily practice plans and athlete recruiting 



plans. Proven skills in working with athletic club boosters, fund raising and working within 
a predetermined budget. Rodeo experience and knowledge, rodeo production, budget 
management and livestock knowledge required. Effective public and interpersonal 
communication skills and computer knowledge required.  

Other Requirements: Is in good physical condition and able to project a positive model 
to the athletes and students. 

 

Language skills: 
 

Strong verbal, written, and interpersonal skills a must. Ability to read and interpret texts 
related to the discipline; documents such as safety rules, operating and maintenance 
instructions; and procedure manuals. Ability to write required reports and correspondence, 
and memos. Ability to effectively present information to individuals and groups of students and 
others from within Mesalands Community College and out in the community. 

Mathematical skills: 
 

Ability to perform basic mathematical functions. 

Reasoning ability: 
 

Ability to apply principles of logical or scientific thinking to a wide range of intellectual and 
practical problems. Technology skills: Computer Competency; Capable of applying and 
maneuvering within various software packages including but not limited to Microsoft Windows, 
Microsoft Word, Microsoft Outlook, and Internet. 

Physical Requirements: 
 

The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. The employee must be 
able to physically complete the tasks of the job or be able to be reasonably accommodated in 
doing so. The employee must regularly lift and/or move up to 25 pounds and occasionally lift 
and/or move up to 75 pounds, depending on the discipline area. 

Work Environment: 
 

The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. The noise level in the work 
environment from low to high. Job performed indoors in a classroom and studio environment 
with adult students. 

About Mesalands Community College: 
Mesalands Community College is in Tucumcari, New Mexico nestled among the beautiful mesas 
of eastern New Mexico on Interstate 40 between Albuquerque, NM and Amarillo, TX and along 
historic Route 66. Outdoor opportunities abound with lakes, hiking, and mountains. Historic 
Tucumcari is a small, rural, affordable town with mid last century accents, top ranked local 
restaurants, and a small- town friendly charm. Mesalands is a small comprehensive community 
college where everyone works as a team for student success and access and is a residential 
institution attracting, not only local students, but students from across the nation and abroad. 
MCC is home of the North American Wind Training and Research Center, the Center for 
Innovation for Renewable Energy (wind, solar, and stored energy). Mesalands Community 
College Paleontology program has a laboratory and Dinosaur Museum filled with finds from local 
private dig sites.  
 



In addition to a range of associate of arts degrees, ideal for transfer, MCC offers numerous 
occupational/technical associate of applied science degrees in a          wide range of areas including 
Cowboy Arts, Silversmithing, Agribusiness, Farrier, and ranch sciences embrace the 
southwestern culture. Mesalands is a member of the NJCCA Athletic Conference for golf and  
NJCCAE for eSports. MCC is the proud home of nationally-ranked rodeo. MCC is a Hispanic 
Serving and Rural Serving Institution, and a leader in student success and access through 
guided pathways. 

Closing Date: 
 

The position is open until filled with first review of applications will begin immediately. 

To Apply: 
 

Applicants must submit: 1) a cover letter; 2) a resume; 3) a completed Mesalands 
Community College Employment Application; 4) unofficial copies of college transcripts. 
References and former employers will be contacted. Applicants will be notified if selected for 
an interview. Search may be extended if additional candidates are needed. 

Mailed or fax applications will not be accepted. Use the following link to complete the 
Mesalands Community College Employment Application and attach required documents. 

https://www.mesalands.edu/faculty-and-staff/employment/ 
 
Non-Discrimination Statement: 

 

Mesalands Community College (MCC) is committed to creating and sustaining a community 
that celebrates individual differences and diversity. We are dedicated to improving access to 
equal opportunities to all persons. MCC is dedicated to eliminating discrimination and prohibits 
discrimination against any person based upon their race, age, religion, color, national origin, 
ancestry, sex, sexual orientation, gender identity, spousal affiliation, pregnancy, childbirth, 
condition related to pregnancy or childbirth, physical or mental disability, serious medical 
condition, or veteran status in violation of the law, in its educational programs, activities or 
employment. 

https://www.mesalands.edu/faculty-and-staff/employment/

